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What is an
apprenticeship?

An apprenticeship is a job with training.
It is a 3-party relationship between the employer / line manager, the apprentice
(member of staff who benefit from apprenticeship training) and the training provider (for
off-the-job training specific to the job).

Who is it for?

Apprenticeships are available to anyone over the age of 16 living in England.
They can be undertaken to build the talent pipeline by:
 Hiring new recruits: to fill skills gaps
 Training existing staff: who need to develop new skills due to changes in job
roles or job requirements, provided the school has identified a service need.

How long does it last?

The minimum length is 12 months, but can last up to 4 years depending on the level of
qualification. If working part time (min 16 hours per week) or term time only, the length
of the apprenticeship training is increased proportionately.

So, what is the
apprenticeship levy?

The Government has imposed a levy on all employers operating in the UK, with a pay
bill over £3 million each year, to invest in apprenticeships. This levy is 0.5% of the
organisation’s monthly pay bill and HMRC will collect this on a monthly basis. The
Government will then provide a 10% top up to spend on apprenticeship training and
assessment only.
The funding will sit in a Digital Online Account provided by the Skills Funding Agency,
which will be managed by employers, through the Digital Apprenticeship Service (DAS).
The funding can only be spent on an approved apprenticeship programme with an
approved provider. For more information visit the Gov website, click here .

Why is this levy being
introduced?

The government is committed to boosting productivity by investing in people. As part of
this, the government is committed to developing vocational skills, and to increasing the
quantity and quality of apprenticeships. It has committed to an additional 3 million
apprenticeship starts in England by 2020. The levy will help to deliver new
apprenticeships and it will support quality training by putting employers at the centre of
the system. Employers who are committed to training will be able to get back more than
they put in by training sufficient numbers of apprentices.

When will this be
introduced?

Levy deductions by HMRC will start on 6 April 2017. This will be deducted from the
payroll as a whole and not from individual pay.

When can we start
drawing down the
levy?

HMRC has begun depositing the monthly levy deductions into the HLTY Digital
Apprenticeship Service account and is available to pay for statutory approved
apprenticeship training from 1 May 2017.

Training providers

An approved providers list was published by the Skills Funding Agency in March 2017.
All schools must use approved providers. To search for an approved training
programme, please copy this URL link click here.

What can we use the
apprenticeship levy
fund for?

The levy can only be spent on those staff undertaking a statutory approved apprentice
programme (a standard or framework) and delivered and assessed by an approved
training and assessment provider.
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This includes training for new staff and existing staff. However you can only use the
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What can I not use the
levy for?

funding for developing existing staff where significant new skills & knowledge is
required for their job role. For example, you may have someone who has a degree in
one area, but the job they are doing is considerably different and they require a new set
of knowledge and skills. In this instance, you could use the levy to fund either a lower or
same level apprenticeship qualification in the new occupational area. However, you
can’t use the levy just to gain a qualification, staff must complete a full apprenticeship.
The regulations stipulate that you cannot use the apprentice levy to fund qualifications
or training which is not a statutory approved apprenticeship standard or framework. In
addition the funding cannot be used to fund:
 Apprentice salary and on costs
 Travel and subsistence costs
 Managerial costs
 Traineeships
 Work placement programmes
 Covering the costs of setting up your apprenticeship programme

What is an
apprenticeship
framework or
standard?

There are currently two different types of apprenticeship training:
 New Apprenticeship Standards - each standard covers a specific job role
and sets out the core skills, knowledge and behaviours an apprentice will need
to be fully competent in their job role and meet the needs of employers.
 Current Apprenticeship Frameworks – a series of work-related vocational
and professional qualifications, with workplace and classroom based training.
By 2020, frameworks will have been replaced by employer-led standards.

How will I know which
standard or
framework will best
meet our workforce
needs?

To view the list of current frameworks. Click here
To view the list of new standards. Click here
Or search for a job role on: https://findapprenticeshiptraining.sfa.bis.gov.uk/
See Appendix 1 for a list of programmes most relevant to schools

Need more
information?

Please also read the apprenticeship reforms documentation:
 See Appendix 2 for a couple of local school case studies

Who can I talk to at
HLTY support and
guidance?

Email Apprenticeships@Hopelearningtrust.org
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Appendix 1 – Apprenticeships for Schools
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Appendix 2 – Apprentices in York Schools
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